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S3bAPA3ZBKA MICBKA PAJA
TEPHOINLIbCBKOI OBJACTI

VIiII CKIUKAHHA
YOTUPHAALOATA CECIA

PIIHNEHHA

Ne VI11/14/56 Bix 18 mororo 2022 poky

Ilpo 3ameeporcennsn ¢ HOGII pedaKuii
Peznamenmy pooomu 6ioodiny "Illenmp
HAOAHHA aOMIHICmpamueHux nociay2'"’
3bapa3zvkoi micvkoi paou

Bignosigno no crarti 42, crarti 52, crarti 8 3akony Ykpainu "lIpo MiciieBe
caMOBpsiIyBaHHs B YkpaiHi", 3akoHy Ykpainu "lIpo agMmiHiCTpaTUBHI MOCTYTH'",
posmsiHyBIIK pitmeHHs cecii Big 03.06.2020 poxy NeVII/39/8 "IIpo 3arBepaxeHHs
Pernamenty po6otu LlenTpy HagaHHs aaqMiHICTpATUBHUX MOCITYT 30apa3bKoi MiCbKO1
panu", BpaxoByroun pexomeHaaiii Kadinery MinicTpiB Ykpainu opraHaM MiCII€BOTO
CaMOBPSIIyBaHHS K€PYBATHUCS Y CBOIM JISILHOCTI 13 3a0e3ne4eHHs] (QyHKIIOHYBaHHS
HEHTPIB  HaJlaHHA  aJAMIHICTpaTuBHUX mnochayr [IpuMipHUM  perjiaMeHToM,
3arBep/keHUM noctaHoBoio Big 01.08.2013p. Ne5S88 (31 3minamu Big 4 ceprHs
2021p. TIKMY Ne 818), BpaxoBylOUM BHCHOBKM 1 TMPOMO3MIlT MOCTIHHOI
JENyTaTChbKOl KOMICII 3 MHTaHb 3aKOHHOCTI, MPAaBOBOI MOJITHKH, PETJIAMEHTY,
MICLIEBOTO CaMOBpsSIyBaHHS, MIANPUEMHHUIITBA Ta MPaB CHOXKHUBAYiB, KEPYHOUHCH
3axoHoM Ykpainu "IIpo miciieBe caMoBpsiAyBaHHsS B YKpaiHi', MicbKa paja

BUPILINJIA

1. 3arBepnutu Pernament pobotu Biaauty "lleHTp HagaHHs aqMiHICTPATUBHUX
nociyr" 36apa3pKoi MIChKOT pajy 3T1IHO 13 1OAaTKOM 1.

2. BBaxxaTu Takumu, 110 BTPATWIM YHHHICTH pimeHHs cecii Big 03.06.2020
poky NeVII/39/8 "Ilpo 3arBepmxkenHs Permamenty poGotu IleHTpy HamaHHS
aJMIHICTpaTUBHUX MOCTyT 30apa3bKoi MiChKOI paan".

3. KoHTponp 3a BUKOHaHHSIM JaHOTO pIIIEHHS TMOKJIACTH Ha MOCTIHHY
JENyTaTChbKy KOMICIIO 3 THUTaHb 3aKOHHOCTI, MPaBOBOI TOJITHUKH, PETJIAMEHTY,
MICLIEBOTO CAMOBPSTyBaHHS, MIAMPUEMHHUIITBA Ta IPAB CIOKMBAYIB.

36apa3bKuii MichbKHii roJ0Ba P.C.NOJIIKPOBCBHKHI



Jlooamox 1
piuienHs cecii MicbKoi paou
gi0 18 nomoeo 2022 poxy Ne VIII/14/56

PEI'JIAMEHT
pooortu Bigainy "LleHTp HagaHHA agMiHICTPATUBHMUX MOCayr"
30apa3bKoi MicbKOI paan

3arajbpHa YacTHUHA

1. Permament Biggury “LleHTp HagaHHS aIMIHICTPATMBHHX TMOCTYT”
36apa3pKkoi MichKOi paau TepHOMIIBCHKOTO paitoHy TepHOmiIbChKOi 00macTi (mai -
Pernament) Bu3Hauae mopsAok — opraHizamii  poboru  LleHTpy — HamaHHS
aamiHicTpatuBHUX nocayr (mami — LIHAIT a6o LlenTp), Horo BimmaneHuX poOOUYMX
MICIIb, TIOPAOK /il aJMIHICTpATOpiB, JEP>KaBHUX PEECTPATOPIB Ta I1HIIMX
MpaIiBHUKIB IEHTPY Ta iX B3aeMojli 13 cy0’ekTamMu HaJaHHS aJMIHICTPATUBHUX
MOCJIYT Y X0/ HaJaHHs aJMIHICTPATUBHUX MOCIYT.

2. 3aTBep/UKEHHS Ta BHECEHHS 3MIH 0 PernaMeHTty 371iCHIOETbCS pILICHHSIM
cecii 30apa3bkoi MicbKOi paau TepHonuibcbKOTO paiiony TepHONiIbChKOI 00J1acTI.

3. Y 1mpoMy periiaMeHTi TepMiHM BXKHBAIOTHCA y 3HAUYCHHI, HAaBEJACHOMY B
3akoH1 Ykpainu “TIpo aaMiHicTpaTUBHI IIOCIYIN .

4. HajaHHs aIMIHICTPATUBHUX MOCIYT Y HEHTP1 3M1HCHIOETHCS 3 JOTPUMAHHAM
TaKuX MPUHITUIIIB:

BEPXOBEHCTBA ITPaBa, y TOMY YHUCJIIl 3aKOHHOCTI Ta FOPUANYHOI BUBHAYEHOCTI;

CTaO1ILHOCTI;

PIBHOCTI TIepe1 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTIEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI 1H(hOpMAaIIii Tpo HaJaHHS aAMIHICTPATUBHUX MOCIYT;

3aXUIIEHOCT] MEPCOHANBHUX JAHUX;

palioHaIbHOI MiHIMI3aMil KiJBKOCTI JOKYMEHTIB Ta MPOIEAYPHHUX iH, IO
BHUMAraroThCs AJIsl OTPUMAaHHS aAMiHICTPAaTUBHUX TOCIYT;

HEYTEePEIKEHOCTI Ta CIPaBEIUBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI JiJ1s1 CyO’€KTIB 3BE€PHEHHS.

5. LlenTp y cBOiil AisNIBHOCTI KepyeThcsi KOHCTUTYIIIEIO Ta 3aKOHAMU Y KpaiHH,
aktamu [Ipesunenra Ykpainu 1 KaOinery MiHicTpiB YKpaiHu, akTaMU LEHTPaIbHUX
Ta MICHEBUX OpraHiB BHMKOHAaBYOi BJaJH, OpPraHiB MICLEBOrO CaMOBPSIyBaHHS,
MOJIO’KEHHSIM IIPO ILIEHTP Ta PEriiaMeHTOM LEHTPY.

Bumoru 10 npuMileHHs, B AKOMY PO3MIillly€ThCH LEHTP
6. LlenTp po3MimryeTbcsi B IEHTpaibHIM dacTuHi Micta. Ha BXomi 1o
npumitieHHs: (OyiBii) pO3MINIYIOThCS BUBICKAa 3 To3HaueHHsSM “lleHTp HamaHHs
anMiHicTpaTuBHUX nocayr’ abo “Llentp Hii”, sike OyONIO€TbCS Yy TaKTUILHOMY
Burisiai ta mpudrTom bpaiing. [lo3Haduenns “lleHTp HamaHHS aaMIHICTPATUBHHUX
nociyr” ta “Llentp ii” MOXyTbh pO3MilllyBaTUCS OJHOYACHO.


https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/254к/96-вр#n1654

[lepen BXOAOM A0 MPUMILIEHHS PO3MIIIYIOTHCS TaKTHJIbHI Ta KOHTPACTHI
MO3HAYKH 11 0C10 3 1HBAIIIHICTIO 3 OPYIIEHHSMH 30DY.

Bxin no mpuminieHb HEHTPY, KU Ma€e CXOJU, MMOBUHEH OYTH O0JaIlTOBAaHUN
KHOIIKOIO BHKJIMKY, TIAaHTyCOM Ta MOPYYHSIMHU 3 000X OOKIB JyIsl 0ci0 3 1HBAJIIHICTIO
Ta 1HIIMX MaJOMOOUIBHUX TPy HACEJCHHs, a TaK0X MICISIMU JJii TUMYacOBOIO
PO3MIIIEHHS TUTSYUX KOJISICOK.

VY npuminieHH1 HEHTpy OOJIAIITOBYEThCS CaHITapHA KIMHAaTa 3 ypaxyBaHHSM
notped ocid 3 IHBAIHICTIO, 30KpeMa THX, 1110 IEPECYBAIOThCA Ha KpiclaX KOJICHUX,
Ta IHITUX MAJIOMOOUTEHUX TPYT HACEIICHHS.

OOmamTyBaHHs  MEHTPY 3MIMCHIOEThCA mo3HaueHHsM  “Llentp  [ii”,
HaBiralmiiHUMK  TaOaM4KkamMu  (TabmudKkamMu, SKI  BUKOPHUCTOBYIOTHCS  JIS
OpIEHTYBaHHS y LIEHTP1), HIKTOTpaMamH.

OOmamTyBaHHS IEHTPY 3IIACHIOETHCS 3 JOTPUMAHHSIM BHUMOT  IIOJO
IHKJIFO3UBHOCTI OyiBenb 1 cropynd, nependadeHux JlepxkaBHumu OyaiBeTbHUMU
Hopmamu JIBH B.2.2-40:2018 “byaunku 1 crnopyau. [HKIIO3UBHICTH OyaiBedb 1
criopya. OCHOBHI MOJIOKEHHS~ CTOCOBHO iX JIOCTYIHOCTI JIJIsl 0Ci0 3 1HBAJIHICTIO Ta
IHITUX MaJIOMOOUTEHUX TPYT HACEJICHHS.

Ha npunermniif 70 neHTpy TepUTOPii 00IAMTOBYIOTHCS Micld i O€30IIaTHOT
CTOSIHKM aBTOMOOLIBHOTO TPAHCIOPTY CyO’ €KTIB 3BEPHEHHS, 30KpeMa BIAMOBIIHO
MO3HAYEHl MiClsl JJIi aBTOTPAHCHOPTHUX 3ac00iB, SKUMH KEpYyHOTh (B SKHX
MEePEBO3ATHCSI) 0COOM 3 1HBANIAHICTIO, Y KIJIBKOCTI, BU3HAUYEHIA 3aKOHOM YKpaiHu
“IIpo OCHOBH COLIAJIBHOT 3aXHIIEHOCTI 0ci0 3 1HBaMIAHICTIO B YKpaiHi”. Bymnisini,
NPUMILIEHHS Ta CTOSHKHU LIEHTPY OOJAIITOBYIOTHCS 3 ypaxyBaHHSIM HOTped oci0 3
IHBAJIJHICTIO Ta I1HIIMX MAaJOMOOLIBHUX TpPYI HACEJIEHHS 3TIAHO 3 BUMOraMu
BIJIIOBIJTHUX JIEPKABHUX OYI1BEIbHUX HOPM, CTAHAAPTIB 1 MPABUJL.

7. IlpuMiLeHHsI UEHTPY NOAUISIETHCS Ha BIAKPUTY Ta 3aKPUTY YACTUHHU.

VY BIAKPUTIN YaCTHHI 3/IIMCHIOETHCS MPUHOM, KOHCYJIbTYBaHHS, 1HGOPMYBaHHS
Ta OOCIYroByBaHHS CYO’€KTIB 3BEpHEHHs MpaiiBHUKaMu T1eHTpYy. CyO’exTu
3BEPHEHHS MaIOTh OE3MEePENTKOAHUMN TOCTYII IO TAKOT YaCTUHU LICHTPY.

Bigkpura yacTrHa BKITIOYAE:

CEKTOp NPUNOMY;

CEKTOp 1H(POPMYBaHHS,

CEKTOpP OYIKYBaHHS;

CEKTOpP 00CITYyrOBYBaHHSI.

BinkpuTa yacTuHa po3MILIY€EThCA HA MEepHIOMY ad0 Ipyromy MoBepci OyaiBil
3a YMOBHM CTBOPEHHS HAJICKHUX YMOB i O€3MEPENIKOJHOTO JOCTYMy sl Oci0 3
1HBaJIITHICTIO Ta IHIIUX MAJIOMOOITLHUX TPYI HACEJICHHS 10 MIPUMIIIECHb Oy TIBIII.

3akpuTa YacTHMHA TpHU3HAYCHA BHUKIIOYHO JUISI OIMPAIIOBAHHS JOKYMEHTIB,
MOIITH, HAJaHHS KOHCYJbTAall Ta 3AIMCHEHHS MOMEPEIHBOTO 3alKCy CYO’ €KTIB
3BEPHEHHS Ha MPUHAOM JI0 aJMIHICTPATOPiB 3a JIOMOMOTOI0 3aC001B TEICKOMYHIKAITIi
(TemedoHy, €NEKTPOHHOI MOIITH, IHIMMX 3ac00iB 3B’SI3KY), a TaKOX 30epeKeHHs
JIOKYMEHTIB, CIIPaB, )KypHAJIiB 00IiKy/peecTparliii (pO3MIIICHHS apXiBy).

3akpuTa 4acTHMHA MOKE PO3MIIYBATUCS HA IHIIUX IMOBEpPXax, HIX BIIKpUTA
YacTHHA.



https://zakon.rada.gov.ua/laws/show/875-12

8. CekTop mpuiiomy 00JAIITOBYETHCA MPU BXOAl A0 MPUMIIICHHS LEHTPY. Y
HbOMY 3IMCHIOEThCA 3arajbHe 1H(OOPMYBaHHS Ta KOHCYJIbTYBaHHsS CyO’ €KTIB
3BEpHEHHSI 3 TUTaHb POOOTH LIEHTPY.

9. Cexrop iHpopMyBaHHS 00JIAINITOBYETHCS 3 METOIO O3HAMOMIICHHS CY0’€KTIB
3BEPHEHHS 3 TIOPSAJIKOM T4 yMOBaMU HaJIaHHS aJIMIHICTPATUBHUX MOCTYT.

VY cekTopi 1HGOOPMYBaHHS PO3MINIYIOThCS 1H(QOpPMAIIHI CTEHAH, IMOCTEPU
(rutakatu) Ta/ado iHMOpPMAIIiHI TEpMIHAIKW B 3pYYHOMY JJIA MEPErysay MiCIl, IO
MICTATh aKTyallbHy, BHYEpnHy iHGopMaIlio, HEOOXIAHYy Ml  OJep KaHHs
aJIMiHICTPATUBHUX TOCIYT, a TaKOX 1H(OPMAII0 MO0 MOXKIUBOCTEH OTpHUMAaHHS
MOCJIYyT OH-JailH B E€JICKTPOHHOMY BHIJISAI, 1H(GOPMAIIO TIOA0 3AIHCHEHHS
KoHCynbTyBaHHs mignpuemiiB (“Iis. biznec”) (y pa3i mHpoBeACHHS TaKOTro
KOHCYJIbTYBaHHS B MPUMIIICHHAX LEHTPY), 1HGOpMAIIiI0 1100 3A1MCHEHHS PUHOMY
Cy0’eKTiB 3BEpHEHHs 3 HaJaHHS Oe30IIaTHOI mpaBoBOi jgomomoru (y pasi
MPOBEJICHHS TAKOTO MPUHOMY B IMPUMIMICHHSIX HEHTPY), a TAKOXK 1H(GOPMAIIIIO 1100
€JICKTPOHHOTO ypsAIYBaHHS Ta €JIEKTPOHHOI JEMOKpaTii, PO3BUTKY LU(POBHUX
HABUYOK Ta IU(GPOBUX MPaB IPOMaIsH, IIUGPOBUX IHHOBAILIM Ta TEXHOJOTIMH.

Cekrop 1HpOpMyBaHHS 00JAIITOBY€ETHCS CTOJIAMH, CTIIBLSIMU, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JOCTYNOM 110 [HTepHeTy Ta 3a0e3neuyeTbesi KaHUEIIPChKUMU
TOBapaMu JJisl 3aIIOBHEHHS Cy0’€KTaMM 3BEPHEHHS HEOOX1THUX IOKYMEHTIB.

Jlis BUCIIOBJIEHHS CYyO’€KTaMH 3BEpPHEHb 3ayBa)K€Hb 1 MPOMO3MLIN 111010
AKOCTI HAJaHHS aJMIHICTPATUBHUX MOCIAYT MPUMILIEHHS, A€ PO3MIIIEHI CEKTOp
1H(hOpMYBaHHS LIEHTPY, BiAjajeHe pobdoye Micue aJMiHICTpaTopa, 00JIallTOBYOThCS
BIIMOBIHUMU 3aco0aMu (30KpeMa CKPUHBKOIO) Ta/ab0 B HHMX PO3MIIIYETHCS B
JIOCTYITHOMY MiCI[l KHUTa BIATYKIB 1 TPOIO3HIIIM.

JInst  BCTAHOBJEHHS 3BOPOTHOTO 3B’SI3KYy 13 CyO’€KTaMU 3BEpHEHb B
€JIEKTPOHHIA (OpMI y 3a3HAYEHOMY MPUMIIIECHHI PO3MIILYEThCS 1H(MOpMAIs, M0
MICTUTD TinepTeKcToBl nmocunanHsa Ta QR-koau Ha POpMU-ONUTYBAILHUKHU (AaHKETH)
JUIS OI[IHIOBaHHS Cy0’€KTaMHM 3BEPHEHHS SKOCTI HaJaHMX iM aaMIHICTPATHBHUX
MOCJIYT, B TOMY YHCJ1 Ha KOMIT IOTEpPHIN TEXHIIll, Y TepMiHAJIAX, IHITUX TEXHIYHUX
3aco0ax, a TaKoK Ha BIAMOBIIHUX BeO-calTax. 3a3HaueHa iHGOpMAaIlis PO3MINIYETHCS
OKPEMO B CEKTOpax Mpuiiomy, iIHpOopMyBaHHS, O4IKyBaHHS Ta 0OCITyTOBYBaHHS.

10. Cektop O4YiKyBaHHSI PO3MINIYETHCS B MPOCTOPOMY MPHUMIIICHHI, TJIOIIA
SKOTO BU3HAUYAETHCA 3aJIEKHO BIJ] KITBKOCTI OCI0, SIKI 3BEPTAOTHCSA JO LEHTPY
IOPOTSATOM JIHS, Ta OONAIITOBYETHhCS CTOJNaMU Al O(pOpMIIEHHS JTOKYMEHTIB Ta B
JIOCTATHINA KIJTbKOCTI CTUIBISIMU, KPiCJIaMH TOIIIO.

VY cekTopi O4iKyBaHHS OOJAIITOBYIOThCS MICUS JJIsi CyO’€KTIB 3BEpHEHb B
LIEHTpaX, yTBOPEHMX Ha TEpUTOPii MICHKMX TEpUTOpialbHUMX Trpomai. Ix
pPEeKOMEHI0BaHa KIJIbKICTh:

710 5 THC. 0C10, - HE MEHIII SIK TPU MICLS;

Bix 5 mo 10 Tuc. oci0, - He MEHIII SIK IT’SITh MICLIb;

Bix 10 mo 20 tuc. oci0, - He men1r sk 10 Micub;

Bix 20 1o 50 tHc. oci0, - He MeHII K 15 MicI.

CexkTop O4IKyBaHHS Yy pa3l moTpeOu OOJMagHYeThCS aBTOMATH30BAHOIO
CUCTEMOIO KepyBaHHS YEpProro, CHCTEMOIO 3BYKOBOTO 1H(QOpMYyBaHHS 0CI0 MOXHIIOTO
BIKY Ta 0C10 3 1HBaJIAHICTIO 3 MOPYIICHHAMHU 30DY.



VY npuMmileHHsIX LHEeHTPY, HOTO TePUTOPIAIbHUX MIAPO3ILIIB, Y MPUMIIICHHSX,
Jie po3MillleHl BijjajieHi po0odi MICIsl aaMIHICTPATOPIB CTBOPIOKOTHCS YMOBH IS
OIUIaTH Cy0’€KTaMHu 3BEPHEHBb AJMIHICTPATUBHOIO 300py (30KpeMa, pO3MIIIYIOThCS
OaHkomaTH, MIATDKHI TepMmiHamu (y Tomy uwmcii POS-tepminanu, mporpamHo-
TEXHIYHI KOMIIJIEKCH CaMOOOCITyTOBYBaHHS).

11. Cextop 00CIIyroByBaHHs TOBHHEH OYyTH YTBOPEHUH 3a MPHUHIIUIIOM
BIIKPUTOCTI PO3MIIIICHHS POOOYMX MICIb. J{JIs MIBUAKOTO OOCIYyroByBaHHS CyO’ €KTIB
3BepHEHb POOOYl MicCl aJMIHICTPATOPIB MOXKYTh PO3MOAUIATUCS 33 MPUHIUIOM
npuiioMmy 1 Bugadi AokyMeHTiB. KokHe pobode micuie Ajisi NpuUioMy CyO’€KTIB
3BEpHEHHS TIOBUHHO MaTH 1H(QOpMaIliiiHy TabIuuKy 13 3a3HaYCHHSIM HOMEpa TaKOTro
MICIIsI, TIPi3BHINA, IMEHI, IT0 OATHKOBI Ta TIOCAIN aaMiHICTpaTOpa IIEHTPY.

12. I1nomra cekTopiB OYiKyBaHHS Ta OOCIYrOBYBaHHS LIEHTPY Ta MPUMIIICHHS,
Jie pO3MIIICHO BiAJIalieHe poboye Miclie aJMiHICTpaTopa MOBUHHA OyTH JTOCTaTHHOIO
JUis  3a0€3MeYeHHsl 3pYyYHHUX Ta KOM(OPTHUX YMOB [UIsl HpUiOMYy CyO €KTIB
3BEPHEHHsI 1 pOOOTH aJMIHICTPATOPIB LIEHTPY.

PekoMeH0BaHa miIomIa CEKTOPIB OYIKYBaHHS Ta OOCIyrOBYBaHHS CTaHOBHUTD
JUI LEHTPIB, YTBOPEHMX HA TEPUTOPli MICBKUX TEPUTOPIAIbHUX TIpoMaja 3
HACEJICHHSIM:

10 10 tuc. ocio, - He MeHII K 30 KB. METPIB;

Bix 10 mo 50 tuc. oci0, - He MeH K 50 KB. METPiB.

13. Ha indopmamiitnux creHmax abo iHGOpMaLIMHUX  TepMiHajIax
po3MilyeThest iHdopMallisi, 30KpemMa, mpo:

HallMEHYBaHHS LIEHTPY, WOr0 MICLIE3HAXOKEHHS Ta MICUE3HAXOIKEHHS MOro
BIIJAJIEHUX POOOYUX MICLb aJMIHICTPATOPiB, HOMEPH TENEPOHIB ISl JOBIIOK,
dakcy, anpecy BeO-caliTy, €JIEKTPOHHO1 MOIITH;

rpadik poOOTH LEHTpPY, HOTO BiAJaJIEHUX POOOUYMX MICIb aAMIHICTpaTOpiB (B
pasi iX yTBOpeHHs) (MpUOMHI AHI Ta TOJAWHM, BUXIIHI JHI), SIKUA 3aTBEPKYETHCA
OpraHoM, IO yTBOPUB LIEHTP, 3 YpaxyBaHHSIM MOTpeO CyO0’€KTIB 3BEpHEHHS Ta
BIIMOBIAHO /10 BUMOT 3akoHy Ykpainu “Ilpo aamiHicTpaTHBHI TOCITYTH”;

MepesliK aJAMIHICTPAaTUBHUX TIOCHIYT, $KI HAJalThCA dYepe3 LEHTP, WOro
BiJlTasieHl po0Oodvl Micis aaMiHiCTpaTopiB (B pa3l iX yTBOPEHHS), Ta BIJIMOBIJIHI
1H(}OopMaIiiiHi KapTKU aJIMIHICTPATUBHHUX MTOCIIYT;

CTPOKH HaJIlaHHS aIMIHICTPATUBHUX TIOCIYT;

OJlaHKM 3adB Ta IHIIMX JOKYMEHTIB, HEOOXITHUX Il 3BEPHEHHS 3a
OTPUMAaHHIM aIMIHICTPATUBHUX TOCIYT, & TAKOX 3pa3KH 1X 3alIOBHEHHS;

IJIATLKHI PEKBI3UTH JIJIS1 OIUIATH TJIATHUX aMIHICTPATUBHUX MOCIIYT;

CYITyTHI MTOCIIYTH, K1 HAJAIOThCA B MPUMIILLEHHI LEHTPY;

npi3BUILE, 1M’s1, IO OATHKOB1 KEpIBHUKA IIEHTPY, KOHTAKTHI TenedOHH, aJipecy
€JIEKTPOHHO] TTOIITH;

KOpPHUCTYBaHHS iHQOpMAIIHHUMU TepMiHaTaMu (y pasi iX HasiBHOCTI);

KOPUCTYBaHHS aBTOMAaTHU30BAaHOIO CHUCTEMOIO KepyBaHHS yeproio (y pasi ii
HAsSIBHOCTI);

MOJIO’KEHHS PO ILEHTP;

perjJamMeHT LEHTPY;
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rpadix mpuiioMy cy0’€KTIB 3BEpHEHHS IMOCAJIOBUMHU OCOOAMHU OpraHy, IIO
YTBOPHUB IIEHTP, CUILCHKUM, CEJIMIIHUM, MICBKUM T0JIOBOIO, KEPIBHUKOM BiCHKOBO-
[UBLUIBHOT aMiHICTpaIlli HaceJIeHOTo MYHKTY (Y pasi MPOBEASHHS TaKoro MpUiioMy B
MPUMIIICHHSAX IIEHTPY, HOTro TEPUTOPIAIbHUX MIAPO3ALIIB, Yy NPUMIMICHHIX, €
po3MilIeH1 BigaieHi poOoyl MicIlsl aJMiHICTpaTOpiB a00 Ha MEPECYBHUX BIIJIAJICHUX
pOOOUYHX MICIISIX aJIMIHICTPATOPIB);

rpadik HaJaHHSI KOHCYJbTAIllH, MpUiioMy Cy0’€KTIB 3BEpHEHb CY0’ €KTaMHU, SIKI
3a0e3Meuy0Th KOHCYJIbTYBaHHS Ta IPUIOM y MIPUMIIICHHSX IIEHTPY;

iH(pOpMaLlII0 MO0 MOXJIMBOCTEH OTPUMAaHHA TMOCIYyT OH-JIAWH B
€JIEKTPOHHOMY BHTIJISII,

1H(pOpMAaLIiI0 TIOJ0 E€JIEKTPOHHOTO YPSAyBaHHS Ta EJIEKTPOHHOI JEMOKpaTii,
PO3BUTKY LU(PPOBUX HABHUOK Ta MUPPOBUX MpaB rpoMasiH, HU(POBUX IHHOBAIIIH Ta
TEXHOJIOT1H.

14. Tlepenik aaMiHICTpAaTUBHUX IOCIYT, SKI HAJAIOTHCA 4Yepe3 IEHTP, HOro
TEpUTOpIaIbHl MIAPO3AUM, BijmaneHi (y TOMY YHCII TEpeCcyBHi) poOOYl Micis
aZMIiHICTpaTOpiB (B pasi iX yTBOPEHHS), IOBUHEH PO3MIIIYBATUCA Y JOCTYITHOMY Ta
3py4HOMY HJisi Cy0’€KTIB 3BEpHEHHSA MIiCIll, Y TOMY 4HCIlI Ha i1HMOpMaIiiHOMY
tepMmiHaimi (y pa3l Horo HasBHOCTI). AJIMIHICTPATHBHI TMOCIYTH B TEPENIKY
IPYNYIOTHCS 32 MOJICIUTIO JKUTTEBUX CUTYaIllil cy0’€KTIB 3BepHEHHS Ta/abo cepamu
MIPaBOBITHOCHH (3aKOHOJABCTBA), Ta/ab0 Cy0’€KTaMu HaJaHHSA aJMIHICTPATUBHUX
TIOCITYT.

[lepemik anMiHICTPAaTUBHUX TMOCIYT, SIKI HAJAIOThCS Yepe3 TEepPUTOpIalbHI
MIIPO3AIIM  LEHTPY, BigganeHi (y TOMY 4YHCIlI TMEpecyBH1) podoul Micus
aaMiHicTpatopiB (y pasi iX YTBOPEHH:), 3aTBEPIKYETbCS OPraHoM, LI0 YTBOPHUB
LEHTp, 3 ypaxyBaHHsM MOTPeO cy0’ €KTIB 3BEPHEHHS.

15. bnanku 3asB, HEOOXIJHI JJisI 3aMOBJICHHS aJMIHICTPATUBHUX TOCIHYT,
PO3MIIIYIOThCS HAa CTEHAaX-HaKOMWYyBayax a00 CTelakaX 13 BUIBHUM JOCTYIIOM JIO
HUX Cy0’€KTIB 3BepHEHHs a00 Ha BeO-caiiTi leHTpy (BeO-caiTi oprasy, 10 yTBOPUB
IIEHTP ).

16. Ocobam 3 IHBaJIAHICTIO Ta THIIMM MaJOMOOUIRHHUM TpyraM HaceleHHS
3a0e3neuyeThCsl BUIBHUEM JocTyn 10 iHopmarlii, 3a3HadyeHoi B LbOMY PO3JLIL,
[UIIXOM pO3MIIlleHHs OyKJeTiB, 1H(OpPMAIlIHHUX JHUCTIB HAa CTEHJaX, I1HIIUX
HEOOXITHUX MaTtepiajiB, HaJApykoBaHux Impudrom bpaiins. YV pasi MOXKIMBOCTI Ha
iHopMaIIiHUX ~ TepMIHAJIax  PO3MINIYEThCA  rojiocoBa  iHdopmalis  Ta
BiJleoiH(pOpMalis, a TaKOXK 3IIMCHIOETbCS 1HPOPMYBAaHHS B 1HIIMI crociO, KU €
3pYYHHUM ISl OC10 3 1HBAJIJHICTIO, 30KpeMa 0ci0 3 MOPYLIEHHAMH CIyXy, 30pYy, Ta
THITUX MAJOMOOUIBHUX TPy HACEICHHS.

Jlns 3abe3neyeHHsT HalaHHS aIMIHICTPATUBHUX MOCIYT Cy0’€KTaM 3BEpHEHHS,
Kl € TJIIyXUMHU, HIMUMH a00 TJIYyXOHIMUMH, O pOOOTH LIEHTPY MOXKE 3alydaTucs
TEPEKIIAIay KECTOBOI MOBH.

17. YV pa3i HagaHHS aAMIHICTPATUBHUX MOCITYT 4epe3 IEHTP KOHCYNbTaIlil 3
MUTaHb HAJAHHS TaKUX TOCIYT TPOBOMATHCS (y TOMY YHCII TPeICTaBHUKAMU
Cy0’€KTIB HaJlaHHA aJMIHICTPATUBHUX T[IOCIAYT) BHUKJIIOYHO Y TIIEHTPi, HOTO
TEPUTOPIATBHUX IIAPO3/i71aX, Ha BIAAAICHUX POOOUNX MICIISX aIMIHICTPATOPIB.



IndopmaniiiHa Ta TEXHOJIOTTYHA KAPTKH aAMIiHICTPATHBHUX MOCIYT

18. Opran, 110 yTBOPUB LEHTP, @ TAKOXK KEPIBHUK LIEHTPY MOXYTb BHOCUTHU
Ccy0’€KTOBl HaJaHHS aJMIHICTPATUBHOI IMOCIYTH MPOIMO3HUIIT 010 HEOOXITHOCTI
BHECEHHS 3MIH [I0 3aTBEP/DKCHUX 1HGOPMAIIMHUX Ta TEXHOJOTTYHUX KapTOK
aJMIHICTPATUBHUX MOCIYT (Y TOMY YHCII JUIsl TOKYMEHTIB JO3BUIBHOTO XapaKTepy y
chepi rocno1apChKoi AiSIILHOCTI).

19. ¥V pa3i BHECEHHS 3MiH JI0 3aKOHOIABCTBA 11010 HAJaHHS aMiHICTPATUBHOT
MOCIyTU Cy0’€KT 11 HaJaHHA CBO€YACHO 1H(GOPMYE MPO 1€ OpraH, [0 YTBOPUB LIEHTD,
a TakKoX KepiBHUKAa TICHTPY, TOTYE TPOIMO3HUINI MO0 BHECEHHS 3MiH 0
1HpOpMaIIHHUX Ta/a00 TEXHOJOTTYHUX KapTOK 3T1AHO 13 3aKOHOAaBCTBOM.

19.1 IndopmamiiitHi Ta TEXHOJOTIYHI KApTKU aJAMIHICTPATUBHHUX IOCIHYT,
cy0'eKTOM HalaHHA SKUX € 30apa3bka MiCbKa pajaa Ta il CTPYKTYpHI MiIpo3auu (B
T.4. YOPABIIHHSA, BIJJIUIA - OKpPEeMi IOPUANYHI 0COOM) 3aTBEPKYIOTHCSI BUKOHABYHM
KoMiTeTOM 30apa3bKoi MICBKOI paji.

19.1.1 Jns 3abesneueHHs (QopMyBaHHS JI€PKaBHOI TOJITUKH  IOJO
JIeJIETOBAHOTO MIOBHOBAXKEHHS 1H(OpMaIliiiHa KapTKa aIMIHICTPATUBHOI MOCIYTH, 110
HAJAEThCSI OPraHOM, SIKOMY JIE€JIErOBaHI Taki MOBHOBA)KEHHsI, 3aTBEPKYEThCS Ha
mijcTaBl TUMOBOI 1H(GOpMarlliiiHoi kapTku, 3atBep/keHoi [IOBB. IITHAII B cBoiii
poOOTI  KepyeTbCcs  HaJaHUMHU  TepuTopianbHuMu  migposnuiamu  [[OBB
1HpopMaIIiHUMH KapTKaMH Ta HaJla€ JaHi JJIs 3alIOBHEHHS TUIOBUX 1H(QOpMaIHUX
KapTOK TepuTOopiansHuM migposainam [[OBB.

Po6ora indopmauiiiHOro migpo3aiyly HeHTpy

20. [ns wamaHHS JOMOMOTH CyO’€KTaM 3BEpHEHHS Y KOPHUCTYBaHHI
1H(pOpMaIITHUMU TEpMIHAJIAMUA Ta aBTOMAaTU30BAaHOIO CHCTEMOIO KEPYBAHHS YEPTOIO
(y pa3l ix HasgBHOCTi), KOHCYJbTYBaHHs 13 3araJlbHUX MHUTaHb OpraHizaiii poOOTH
HEHTPY Ta MOPSAKY MPUUOMY CyO’€KTIB 3BEpPHEHHS Y IIEHTPI MOXKE YTBOPIOBATHUCS
1HOpMaIIAHUN TT1IPO3ILL.

[HbopMatiitHI TIAPO3ILT HEHTPY TAKOXK:

iHpopMy€e 3a YCHHUM KJIOTIOTaHHAM Cy0’€KTa 3BEPHEHHS PO HAJIEKHICTDH
HOPYILIEHOTO HUM MUTAHHS 10 KOMIETEHLII LEHTPY;

KOHCYJIbTYE CYO’€KTIB 3BEpPHEHHS IIOAO TMOPSAKY BHECEHHS IUIaTH
(amMiHICTpaTUBHOTO 300pYy) 3a HaJAHHS IJIATHUX aAMIHICTPATUBHUX TMOCIYT, HAJa€
1H(pOpMaIIIIO PO MJIATIXKHI PEKBI3UTH AJIA CIJIATH aJMIHICTPATUBHOTO 300pY;

HaJlae 1HIYy 1HQOpMAaIlil0 Ta AOMOMOrY, 10 HEOOXiaHI Cy0’e€KTaM 3BEpHEHHS
710 IPUHAOMY X aMIHICTPATOPOM.

21. Opran, 1m0 yTBOPUB IIEHTP, CTBOPIOE Ta 3abe3mnedyye poOOTy BeO-callTy
HEHTPY ab0 OKPEMOro po3/Illy Ha CBOEMY BeO-CaiTi, e pO3MIITy€eThcs 1H(popMmarliis,
3a3HayeHa B IMYHKTI 14 [bOro periiaMeHry, a TaKoX BIJIOMOCTI IpPO HaWOIMX4l
3YIUHKH TPOMAJCHKOTO TPAHCHOPTY, MM i13HI IIIAXH, MICHI TapKyBaHHS,
JOCTYITHICTh IIEHTPY JJIA 0Ci0 3 THBATIHICTIO 3 TOPYIICHHSIMU 30Dy, CIyXY, OTIOPHO-
PYXOBOTO amapary, iHIlIa KOpUCHa JIsi Cy0’ €KTIB 3BepHEHHS 1H(OpMAILis.

22. Indopmariisi, sika pO3MIIIYETHCS B MPUMIIIECHH] IIEHTPY (B TOMY YHCII Ha
iHopMmaIiiHuX TepMiHalax) Ta Ha BeO-calTi, MOBHMHHA OYTH AaKTyaJlbHOKO 1
BUYEPITHOIO.
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[npopmarniss Ha BeO-callTi IEHTpPY Mae OyTH 3pY4YHOIO ISl TOUIYKY Ta
KOITIFOBAHHS.

23. Cy0’exTaM 3BEpHEHHS, K1 3BEpPHYJIHCS J0 HEHTPY (HOro TeputopialibHUX
MIPO3LIIB, 0 aJAMIHICTPATOPIB, IO MPaIOTh Ha BiggaleHuX (y TOMY YHCII
MepeCcyBHUX) POOOYMX MICISAX, 3 BUKOPHUCTAHHSAM 3acO0IB TEICKOMYHIKAIIMHOTO
3B’SI3KYy (TeneoHy, eJeKTPOHHOI IMOINTH, 1HIIMX 3ac001B 3B’S3KY), 3a0€3MeUy€eThCS
MOXJIMBICTh OTpUMaHHS 1HGOpMaIll TpO HaJaHHS aJMIHICTPATUBHHUX MOCIYT Y
croci0, 1o aHaloriyHuil cmocoOy 3BepHEHHs, a00 B 1HIIMK BHOpaHHl Cy0 €KTOM
3BEpHEHHS CTOCiO.

KepyBanusi yeproio B ueHTpi

24. 3 meToro0 3a0e3MeueHHsl 3PYYHOCTI Ta ONEPaTHUBHOCTI OOCIyroBYBaHHS
Cy0’€KTIB 3BEpHEHHS y IEHTpPl (Ha BiJAaICHUX POOOYMX MICIAX aqMIHICTPaTOpPiB)
B)KMBAIOTHCS 3aXO/H JIJIs 3a1100IraHHs YTBOPEHHIO YEPTH, a y pasl il yTBOPEHHS - IS
KEepyBaHHS YEProlo.

25. YV pasi 3anpoBa/pKeHHs aBTOMATHU30BAHOI CHCTEMH KEpPyBaHHS 4YEprolo
Cy0’€KT 3BEpHEHHS [UJIsi TPUMOMY aJIMIHICTPATOPOM IEHTPY PEECTPYEThCS 3a
JIOTIOMOTOI0 TepMiHAJIa B TaKid CHCTEMi, OTPUMY€E BIAMOBIIHUIM HOMEpP y 4Yep3l Ta
OUlKye Ha TMpUHAOM. ABTOMATH30BaHA CHCTEMa KEPYBaHHS 4YEpro MOXKe
nepeadoavyaT MEpCcoHiBIKOBAHY pEeECTpalito cy0’ekTa 3BepHEHHS (13 3a3HAYCHHSM
HOro mpi3BHILA Ta IMEHI).

26. Y T1eHTpi, Ha BiAmaJeHUX pPOOOYMX MICIIX aJMIHICTPATOpPIB, MOXKE
3MIACHIOBATUCA TMOMEpeAHid 3amuc CyO0’€KTIB 3BEpPHEHHS Ha MPUHOM 10
aJMiHICTpaTopa Ha BU3HAYEHY JaTy Ta 4yac. [lonepenHiii 3anmuc Moxe 311CHIOBATUCS
IUIIXOM OCOOMCTOrO 3BEPHEHHS 0 LIEHTPY, AIMIHICTPATOPIB LEHTPY, 1O IPALOIOTH
Ha BIJJAJICHUX POOOYMX MICISAX, 3 BUKOPHCTAHHIM Telle(OHHOro 3B’SI3Ky Ta/abo
€JIEKTPOHHO1 peecTpallii Ha BeO-cailTi HeHTpy (CTOpIHKM Ha BeO-calTi opraHy, IIO
YTBOPUB LIEHTP) UM 3a jornoMoror HaionansHoi BeO-TuIaTGOopMU IIEHTPIB HATAHHS
aaMiHicTpaTUBHUX mochyr. [lpuitom cyO’e€KkTiB 3BEpHEHHS, $IKI 3apeeCTpyBalUCS
[UIIXOM TOMEPEAHBOT0 3aMUCY, 3AIMCHIOETHCS Y BU3HAUCHI KEPIBHUKOM IEHTPY
TOJINHU.

27. llentp wMoXe 3IIMCHIOBAaTH KEpyBaHHS YEProl B IHIIUK CHOCIO,
rapaHTylo4yu JOTPUMAHHS MIPUHIUITY PIBHOCTI Cy0’ €KTIB 3BEpPHEHHSI.

IIpuiHATTA 3as1BU Ta IHIIUX JOKYMEHTIB Y LIEHTPI

28. IlpuiiHATTS Bin CyO’€KTa 3BEPHEHHSA 3asBM Ta I1HIIMX JIOKYMEHTIB,
HEOOXIIHUX ISl HaJlaHHS aJMIHICTPATUBHOI TOCIYrd (Jajdi - BXIJHUM MakeT
JIOKYMEHTIB), Ta MIOBEPHEHHS TOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aIMiHICTPATUBHOI
MOCJIYTH (Jajl - BUX1AHUM MaKeT JOKYMEHTIB) 3[I1IHCHIOETHCS BUKIIFOUHO B LIEHTP1 a00
HOTO0 BIAAICHUX POOOUMX MICIAX aJMIHICTPATOPIB (B pa3l iX yTBOPEHHS).

3a pillIeHHSIM OpraHy, SKUi YTBOPUB IIEHTP, OKPEMI 3aBJIaHHS aIMIHICTPATOpA,
MOB’si3aHl 3 OTPUMAHHSM BXIJHOTO TMaKeTa JAOKYMEHTIB, BHUIAYCH0 pE3yJIbTaTiB
HaJaHHS aaMIHICTPATUBHUX TIOCIYT, MOXKE€ BHKOHYBaTH CTapoCTa, a TaKOX Yy
BUIAJIKaX, Mepen0ayeHnX 3aKOHOJABCTBOM, I1HIIA YMOBHOBa)XKEHa IMOcCazoBa ocoba
BHKOHABYOTO OpraHy MIChKOi paJiu.



VY Bumankax, mependadyeHuX 3aKOHOJABCTBOM, a TaKOXXK Ha BUMOTY Cy0’€KTa
3BEpPHEHHS aJMIHICTPATOp LICHTPY CKJIAaJa€ 3asBY B €JIEKTPOHHIN hopMi, IpyKye ii Ta
HaJa€ cy0’€KTy 3BEpHEHHS JJIs IEPEBIPKU Ta MMiIMUCAHHS.

[IpuiiHATTS 3asB JJIsI OTPUMAHHS aJAMIHICTPATUBHUX IOCIAYr BiJ (PI3MUHMX
0ci0, y ToMy 4uciai (Gi3UYHUX OCIO - MIANPHUEMIIB, 3MIMCHIOETHCS HE3aJEkKHO Bij

3asBH BiJl IOPUIUYHUX OCIO MPHUIMAIOTHCS 3a MiCIIE3HAXO/KEHHSIM TaKUX 0cCi0
a00 y BHMaaKax, mepeadaveHnX 3aKOHOM, 32 MICIIEM MPOBAKCHHS AiSUTBHOCTI ab0
MICIIE3HAXOKEHHSAM BIAITOBIIHUX 00’ €KTIB, SKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

29. IlpuiiHATTA Bix cy0’€KTIB rOCTIOAAPIOBAHHS 3asBU MPO BUIAYy JOKYMEHTIB
JO3BUTHHOTO XapakTepy Ta OKYMEHTIB, IO JOMAIOThCSA 10 HeEl, JeKiapaiii
BIJIMTOBITHOCTI MAaTepiaIbHO-TEXHIYHOI 0a3W BHMOTaM 3aKOHOJIAaBCTBa, BHUAada
(mepeodopMIIeHHSI, aHYJIOBaHHS) JOKYMEHTIB JO3BUIBHOTO XapakTepy, SKi
oopMIIeH]1 JO3BUILHUMH OpPTaHAMH, Ta 3aPEECTPOBAHUX JCKJIapalliil 3/1HCHIOIOTHCA
BIAOOBIAHO A0 3akoHy Ykpainu “IIpo m03BLIBHY CHCTEMY V cdepl rocnoaapchbKoil
MiSITBHOCTI.

30. Cy0’ekT 3BEepHEHHS Ma€ MPaBO MOJATH BXIJIHUNA MaKET JOKYMEHTIB Y
neHTpi (AOro TepuTOpiaiIbHOMY MiAPO3JUTI, BiggajieHoMmy (y TOMY YHCII
nepecyBHOMY) poOodoMy MicIi ajaMiHICTpaTtopa (B pasi iX yTBOpEHHs) OCOOHMCTO,
yepe3 Mpe/CTaBHUKA (3aKOHHOTO TPEACTaBHUKA), HAAICIAaTH HOTrO TIOIITOO
(PEKOMEHIOBaHUM JIUCTOM 3 OINKCOM BKJIAJIEHHS) a00 y BHUMAAKax, NepeadadeHux
3aKOHOM, 3a JOIIOMOI'O0 3aC001B TEJIEKOMYHIKALIMHOTO 3B’ SI3KY.

3asBa 11 OTPUMaHHS AJMIHICTPATUBHOI MOCIYTH B €IEKTPOHHINA QopMi
NoJaeTbesl 4epe3 €IMHUN NepKaBHUK BEOMOPTaN EJIEKTPOHHUX IOCHYr, y TOMY
YUCII1 Yepe3 IHTErpoBaHl 3 HUM 1H(OpMAIiiiHI CHUCTEeMH JAEp>KaBHHX OpraHiB Ta
OpraHiB MICLIEBOTO CAMOBPSITyBaHHS.

31l. V pa3i konw BXIIHUM TaKeT JOKYMEHTIB IOJAETHCS TPEIACTAaBHUKOM
(3aKOHHUM TMPEJCTABHUKOM) CyO’€KTa 3BEpPHEHHSI, TIPE] AIBISIOTHCS JTOKYMEHTH, IO
MOCBITUYIOTHh 0CO0Y MpeICTaBHUKA Ta 3aCBITYYIOTh HOTO ITOBHOBAYKEHHSI.

32. AjaMiHICTpaTop ILEHTPY TMEpeBips€ BIAMOBIIHICTh BXITHOTO TMaKeTa
JIOKYMEHTIB 1H(OpMaIiiHIA KapTii aaMiHICTpAaTUBHOI TOCIYTH, y pasi moTpedu
HAJ[a€ JIONMOMOTY Cy0’€KTOB1 3BEpHEHHS B 3allOBHEHHI OJlaHKa 3asBU. Y pas3i KOJIH
Cy0’€KT 3BEpHEHHS NMPUITYCTHBCS HETOYHOCTEH a00 MOMUJIKH IIiJ 9ac 3arlOBHEHHS
OJlaHKa 3asBH, aIMIHICTPATOp MOBIAOMIIAE Cy0’€KTOBI 3BEPHEHHS MPO BIJAINOBIJIHI
HEJOJIIKHM Ta HaJa€ HEOOX1AHY JOMOMOTY B iX YCYHEHHI.

33. ApamiHicTpaTop IIEHTPY CKJIAJa€ OINWC BXITHOTO TakKeTa JOKYMEHTIB, Y
AKOMY 3a3HayaloTbcd 1HQOpMalisl MpPO 3asiBy Ta MEPENIK JIOKYMEHTIB, MOJaHUX
Cy0’€KTOM 3BEpHEHHS JI0 HEl, Y ABOX MPUMIPHUKAX.

34. Cy0’ekTOBI 3BEpHEHHS HAJAETHCS MPUMIPHUK OINKCY BXIJHOTO TMakKeTa
JIOKYMEHTIB 3a MIAMKCOM 1 3 TPOCTABICHHSAM I€YaTKH (IITaMIla) BiJMOBITHOTO
aJMiHICTpaTopa EeHTPY (B pa3l HaIBHOCTI), @ TAKOX BIAMITKH IIPO JaTy Ta 4ac HOTO
CKIafeHHs. J[pyruii mpuUMIpHHUK ONMKCY BXI1JHOTO MaKeTa JTOKYMEHTIB 30€piracThCs B
MaTepianax CIpaBu, a y pasi 3J1HCHEHHS B IIEHTP1 €JIEKTPOHHOTO TOKYMEHTOO0O0Iry - B
SJIEKTPOHHIN hopmi.
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35. AnMiHicTpaTop LEHTPY MiJ Yac OTPUMAHHS BXIJHOTO MaKeTa JOKYMEHTIB
3000B’s13aHUN 3’sCYBaTH TPUHUHATHUN JUIsi CyO’€KTa 3BEPHEHHS Crocid Horo
MOBIJJOMJICHHS TIPO pe3yJIbTaT HaJlaHHS aJMIHICTPATUBHOI MOCIYTH, a TAKOXK Oa)kaHe
MicCIle OTPUMaHHS O(POPMIICHOTO pe3yJIbTaTy HaJaHHs aJIMIHICTPAaTUBHOI MOCIYTH (B
IIEHTp1, HOTO BiJJIAJIECHOMY pOOOYOMY MICIl aJMiHIcTpaTopa (B pa3i iX YTBOPEHHS),
croci0 mepegadi cy0’€KTOBI 3BEPHEHHsI BHUXIJHOTO IMaKeTa JIOKYMEHTIB (0COOHCTO,
3aco0aMu MOMITOBOTO 3B 513Ky, Y TOMY YHCHII Kyp €poM 3a JIOAATKOBY IUIaTy, abo
TEJIEKOMYHIKaLIHOTO 3B A3KY YM B 1HIIMI BUOpaHUIl Cy0’€KTOM 3BEPHEHHS CIOCI0),
PO IO 3a3HAYAETHCA B OIMMUCI BXIAHOTO TaKeTa JOKYMEHTIB Yy MamepoBii Ta/abo
eJIEKTPOHHIN popmi.

36. ApamiHicTpaTop IIEHTPY 3IHCHIOE PEECTpAIlif0 BXITHOTO TAKETa
I[OKYMGHTiB IIUIIXOM BHECEHHS JTaHUX J0 KypHAITy peectpariii (y maneposiii Ta/abo
esleKTpoHHii (opmi). [licns BHECEHHS JaHUX CIIpaBl MPUCBOIOETHCS HOMED, 32 SIKUM

3MIACHIOEThCS 11 1IEHTH(]IKAIISA Ta AKUM (IKCYeThCs Ha OJIaHKY 3asiBU 1 B OIKCI
BX1JTHOTO TaKeTa JOKYMEHTIB.

Peectpariiss Ta 00Nk 3adB, BXIJIHUX MaKETIB JOKYMEHTIB Ta O(OpMIECHUX
pe3yibTaTiB HaJaHHS aaMIHICTPATUBHUX MOCIYT Yy IEHTPi, HOro TepUTOpiaIbBHOMY
MIIPO3AUIT Ta Ha BiganeHoMmy (y TOMY 4YHCII TEpPECyBHOMY) poOOUYOMY MiCIIl
aJIMIHICTpaTOpa MOXE BECTUCS IEHTPAII30BaHO (30KpeMa IUIIXOM 3alpOBAKEHHS
CJIEKTPOHHOTO JTIOKYMEHTOO0Iry) abo OKpeMO B IEHTpl, HOro TEpUTOpiaIbHOMY
NIAPO3AUIT Ta Ha BiAggageHoMmy (y TOMY 4YHUCII NEPECYBHOMY) poOOYOMY MicCIl
aJMiHICTpaTopa.

37. Y pasi Koiu BXITHUHM MaKeT TOKyMEHTIB OTPHUMAHO 3acO0aMH MOIITOBOTO
3B’S13Ky 1 BIH HE MICTUTh IH(QOpMalli Ipo NPUUHATHUN 171 CyO’€KTa 3BEPHEHHS
crnoci0 MOro mMOBIAOMJIEHHS, aAMIHICTpATOp LIEHTPY HE Mi3HIIIE HACTYIHOIO
poboyOoro AHS HajAcwiIae Cy0’€KTOBI 3BEPHEHHS OMHUC BXIJHOTO MaKeTa JOKYMEHTIB
€JICKTPOHHOIO MOIITOI0 (Ta/ab0 HOro BiJCKAHOBAaHY KOIMIIO) YW IHIMUMHU 3aco0aMu
TEJIEKOMYHIKAIIIHOTO 3B’513KYy a00 MOIITOBUM BiJIIPABICHHSIM.

38. Ilicms peectpartii BXiIHOTO TMakeTa JOKYMEHTIB aJMIHICTPATOp IEHTPY
dbopmye cripaBy y manepoBiii Ta/abo eneKTpoHHiM ¢hopmi Ta B pa3i MOTPeOH 3M1MCHIOE
il KomiroBaHHS Ta/ab0 CKaHyBaHHS.

OnpauroBaHHs cipaBu (BXiTHOT0 MaKeTa JOKYMEHTIB)

39. Ilicnsa BuMHEHHS 1id, epeadadyeHnX MyHKTaMu 29-39 mpOoro perjameHty,
aAMIHICTPATOp LIEHTPY 3000B’sS3aHUN HEBIAKIAIHO, ajie HE MI3HIIIe HACTYIHOTO
pobouoro AHS 3 ypaxyBaHHSIM rpadika poOOTH cy0’€KkTa HalaHHS aJAMIHICTPATUBHOT
MOCJIYTH, HajiciaTh (MepenaTtv) BXIAHUW MaKeT JOKYMEHTIB Cy0’€KTOB1 HaJaHHS
aJIMIHICTPATHUBHOI MOCIYTH, A0 KOMICTCHIIT SKOTO HAJICKUTh MUTAHHS TPUHHSITTS
pILIEHHS y CTIpPaBi.

40. Tlepemaua cmpaB y mamnepoBiii (opmi Big mHeHTpY (MOTrO BiIJaJICHOTO
pobOodoro wicis anMiHicTparopa (B pa3l iX YTBOpPEeHHs) 10 CyO’€KTa HaJaHHS
aJIMIHICTPATHUBHOI TOCIYTH 3/INCHIOETHCS B TOPSJIKY, BU3HAYEHOMY OpPraHOM, IO
YTBOPUB IIEHTpP, aJi¢ HE MEHIIE HIK OJUH pa3 MPOTATOM POOOYOro JHS, ILISIXOM
OTPUMAaHHS CIIPaB MPEACTABHUKOM Cy0’ €KTa HaJIaHHS aIMIHICTPATUBHOI MOCITYTH 2060
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iX JIOCTaBKM TpALlIBHUKOM IEHTPY, HAJCHJIAHHS BIJCKaHOBAaHMX JOKYMEHTIB 3
BUKOPHUCTAHHSAM 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B 3Ky 200 B 1HIIUN CMOCiO0.

[lepenaua cnpaB no cy0’ekTa HaJaHHS aAMIHICTPATUBHOI TOCIYTH MOXKE
3MIACHIOBATUCS IUISIXOM HAJICUJIAHHS EJIEKTPOHHHUX KOIMIM OpUTiHANIB ManepoBHX
JTOKYMEHTIB ((pOTOKOMIii) 3 BUKOPHUCTAHHAIM 3aC001B TEICKOMYHIKAIlIMHOTO 3B’s3KY,
30KpeMa 4Yepe3 CHUCTEeMY EJIEKTPOHHOI B3aeMOAIl JIepKaBHUX  EJIEKTPOHHUX
iH(QopMaIiitHUX pecypciB, Tepeaaya CrpaB y manepoBiid ¢opmi y TakoMmy pasl He
3IIACHIOETHCS, KPIM BHUITA IKIB, Tepe10aueHUX 3aKOHOJaBCTBOM.

41. KoHTpoib 3a JIOTpUMaHHSIM CyO €KTaMH HAJAHHS aaMiHICTPAaTUBHUX
MOCIYT CTPOKIB  pO3IJISIAYy CHOpaB Ta MNPUHAHATTA PIMICHb  3TIACHIOETHCS
aJMIHICTpaTOpaMu TEHTPY BIANOBIAHO JO PO3MOALTY OOOB’S3KIB 3a PIMICHHSIM
KEpiBHUKA LIEHTPY.

42. Cy0’eKT HalaHHS aJIMIHICTPATUBHOI MOCIYTHU 3000B’ I3aHUIA:

CBO€YACHO 1H(OPMYBATH LEHTP MNPO MEPEUIKOAU Y AOTPUMAHHI CTPOKY
pO3MJISIY CIIPaBU Ta MPUNHSATTI PIIIEHHS, 1HII TPOOJIEMH, 1[0 BUHUKAIOTH MiJ 4ac
PO3IJIsAY CIPABH;

HajJaBaTy 1H(pOpPMAII0 Ha YCHUNW ab0 MUCHMOBHM 3amuT (y TOMY YHCII
HUIIXOM HaJICUJIaHHS Ha aJpecy €JeKTPOHHOI MOLITH) aJMIHICTpaTopa LUEHTPY Ipo
X1J1 pO3IJIsiy CIIPaBH.

VY pasi BusiBIeHHs (aKTy MOPYIICHHS BUMOTI 3aKOHOJABCTBA LIOJIO0 PO3IIISIY
crpaBu (CTPOKIB HaJaHHS aJAMIHICTPATUBHOI MOCIYTH TOIIO) aAMIHICTPaTOp LEHTPY
HEBIJIKJIATHO 1H(OPMYE PO 1Ie KEPIBHUKA ILIEHTPY.

Ilepenaya BUXiTHOIO MaKeTAa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

43. Cy0’eKT HaJaHHS aJIMIHICTPATHBHOI MOCIYTH HEBIIKJIATHO, ajie He Ti3HiIIe
HAaCTYyMHOro  poboyoro  JHsA  micig  O(GOpMIIEHHS  pe3ysbTary  HaJaHHs
aJIMIHICTPATUBHOI TOCIYTH, (OpPMY€E BUXIIHUIA MAKET JOKYMEHTIB Ta Mepeaae Woro
no 1eHTpy (Hioro  BimmajgeHoro poOoudoro Michs aamiHicTpaTopa (B pasi ix
YTBOPEHHS), MPO L0 3a3HAYAETHCS B JIUCTI MPO IMPOXOJKEHHSI CIPaBH Ta B aKTI
npuitmMaHHs-niepenadyi (y pasi ioro opopmMIeHH).

44. AnMiHICTpaTOp IEHTPY HEBAKIAAHO Y J€Hb HAJIXOJKEHHS BUXIIHOTO
MakeTa JOKYMEHTIB MOBIAOMIISE TIPO pe3yabTaT HaJaHHS aJMIHICTPATUBHOI TOCIYTH
cy0’€KTOB1 3BEpHEHHSI y CIOCIO, 3a3HAYCHU B OMKCI BXIJHOTO TMaKeTa JOKYMEHTIB,
3MIMCHIOE  PpEeeCTpalil0  BUXIJHOTO TMakeTa JOKYMEHTIB IIUISIXOM BHECEHHS
BIIMOBIHUX BIJOMOCTEH N0 JIMCTa MPO MPOXO/KEHHS CHOpaBU, a TaKOXK [0
BIJIIOBIJTHOTO PEECTPY B ManepoBiii Ta/abo eNeKTpOHH1M GopMmi.

45. BuxigHuil mNakeT JOKYMEHTIB TepeNaeTbCsi CyO0’ €KTOBI 3BEPHEHHS
ocobucto miag mianuc (y TOMY 4YHCH HOro NPEeICTaBHUKOBI (3aKOHHOMY
MPEJICTaBHUKOBI)) Yy pa3i Mpea’sBJICHHS JTOKYMEHTa, 110 TOCBiAYye 0cody Ta/abo
3acBiUy€ HOr0 MOBHOBAXKEHHS, a00 y BUMNAAKaxX, MependadyeHrX 3aKOHOIaBCTBOM,
NepeIacThbCs B IHIIMM MPUAHATHAN JJIs1 Cy0’€KTa 3BEpPHEHHS CIIOCIO.

[Hdopmariis mpo naty OTpUMaHHS BUXIAHOTO TMaKeTa JTOKYMEHTIB Cy0’€KTOM
3BEpHEHHS 3a3HAYA€ThCS B OMKUCI BXIJHOTO MaKeTa IOKYMEHTIB a00 B IHIIOMY
JIOKYMEHTI, BU3HAYEHOMY OpPTraHOM, 110 YTBOPHUB LIEHTP.



46. Y pasi He3a3HaueHHs Cy0’€KTOM 3BEpHEHHS 3PYyYHOIO JJII HHOTO CIIOCO0Y
OTPUMaHHS BUXIJHOTO TAaKeTa JOKYMEHTIB ab0 MOro HEOTpUMaHHS B IIEHTpI
MIPOTATOM JIBOX MICSIIIB BIJIIIOBIIHI IOKYMEHTH HAJCUJIAIOTHCS Cy0’ €KTOB1 3BEPHEHHS
3aco0aMM TMOIITOBOIO 3B’s3KYy. Y pa3l BUICYTHOCTI BIAOMOCTEH Mpo Miclie
MPOKUBaHHsS (MICIIE3HAXOMHKEHHS) CYO0’€KTa 3BEpPHEHHSA Ta IHIIOI KOHTAaKTHOI
iHopMallii BUXITHUI IaKeT JOKYMEHTIB 30epIra€TbCs MPOTITOM TPHUMICIYHOTO
CTPOKY B IIEHTpI1, a TOTIM MEePEeAAEThCs Cy0’ €KTY HaaHHS aAMIHICTPATUBHHUX MOCITYT
JUISL apXiBHOTO 30epiraHHsi.

47. YV pa3l KoIW aIMIHICTpaTHBHA TIOCIyTa HAJA€ThCS HEBIIKIIAIHO,
aJIMIHICTpATOp ILEHTPY peecTpye iHPOpPMAIIIO MPO PE3YIbTAT PO3TISALY CIpaBU B
KypHani (y mamepoBiii Ta/abo enekTpoHHINH (opmi), HeraitHo (opmye BUXITHUN
MakeT JOKYMEHTIB Ta repeaae Horo cyd’€KTOB1 3BE€pHEHHS.

48. BigmoBimandpHICT, 32  HECBOE€YaCHE Ta  HCHAJCKHE  HAJlaHHA
aJIMIHICTPATUBHUX IOCIYT HECYTh CYO’€KTHM HAJaHHS TaKUX MOCIYyI Ta B MeXax
MOBHOBAXEHB aJIMIHICTPATOPH, JIePKaBHI PEECTPATOPHU 1 KEPIBHUK LIEHTPY.

49. Tndopmarriss mpo KOKHY HaJaHy aJAMIHICTpaTUBHY IMOCIYTy Ta CIpPaBy B
nanepoBiil (Komisi JOKYMEHTIB) Ta/ab0 €JeKTPOHHINM (CKaHOBaHI KOMii JTOKYMEHTIB)
dbopmi (3asiBa cy0’eKkTa 3BEpHEHHS Ta 1HII JIOKYMEHTH, BHU3HAYEHI OPraHoM, IO
YTBOPUB IIEHTP) 3a PIIICHHSIM OpraHy, 110 YTBOPUB IIEHTP, MOXe 30epiratucs B
OPUMIIICHH] LEHTPY, MNPUMINIEHH], JI¢ PO3MIIIEHO BiAjajgeHe poOode Micle
aJMiHICTpaTopa.

VY pa3l HamaHHS aAMIHICTPATHUBHOI MOCIYTH 32 JONOMOIOI0 JEp:KaBHUX
peecTpiB iHPOpMaITiS PO MOCIYTY 30€pIracThCsl y BIATIOBIIHOMY PEECTPI.

[Hdopmariis po aAMIHICTPATUBHI MOCIYTH, HaJaHl aJAMIHICTPATOPOM LIEHTPY,
110 Mpallo€ Ha BIIAIGHOMY pOO0OYOMY MICIIl, MTOJAETHCA UEHTPY ISl y3araJibHEHHS
B TIOPSIIKY, BU3HAYCHOMY PETJIaMEHTOM IICHTDY.

VYci Marepianu crpaBu 30epiraloTbes y cy0’ekTa HagaHHS aJMIHICTPATUBHOL
HOCITYTH.

50. CyO’ekT 3BEepHEHHS MOXKE BIIKJIMKATH CBOI 3asBy MpPO HaJaHHS
aJMIHICTPATUBHOI TIOCIYTM /O MOMEHTY NPUUHATTS pIIMIEHHS Yy CHOpaBi, KpiM
BUIIAJIKIB, BU3HAYCHUX 3aKOHOJJABCTBOM.

AJZMIHICTpATOp LIEHTPY HEBIAKJIAAHO Y JCHb HAIXOJKCHHS 3asBHU 3IMCHIOE ii
peecTpallio, Mpo IO POOUTHCS BiAMITKA B JIMCTI IPO IPOXOJKEHHS CIPaBH 13
3a3HAYCHHSAM 4acy Ta JIaTH OTPUMAaHHS 3asSBU MPO BiIKIMKAHHS, Ta HEBIIKIIATHO, aJie
HE MI3HIIIE€ HACTYITHOTrO po00YOTro AHS, Nepeaae cy0o’ eKTy HalaHHs aIMIHICTPATUBHOI
MOCIIYTH, SKOMY TIepeIaHo BXITHUHN MaKeT JOKYMEHTIB II0/I0 JaHOI CIIPaBH.

Cy0’exT HajaHHSA aAMIHICTPATUBHOI MOCIYTH HEBIAKIAIHO, aje HE MI3HIIIE
HACTYIHOTO poOOYOro AHsS MICHS OTPUMAHHA 3asBH MPO BIIKIMKAHHS, MOBEPTAE
OpUTIHAJIA TOKYMEHTIB, MO/IaH1 JUIsl HaJlaHHs aIMIHICTPATUBHOI MOCIYTH, 0 LIEHTPY,
PO 10 3a3HAYAETHCA B JIMCTI MPO MPOXOJKEHHS CIpPaBH Ta B aKTI MPUWMAaHHS-
nepeaadi (y pasi oro oopmIICHHS).

AIMIHICTpAaTOp TEHTPY HEBIAKIAJHO y JCHb HAIXO/DKEHHS OpUTIHAIIB
JIOKYMEHTIB BiJl Cy0’ €KTa HaJaHHS aJAMIHICTPATUBHOI MOCIYTH MOBIIOMIISIE PO 1€
Cy0’€KTY 3BEepHEHHSI.



BinknukaHHs 3asiBU PO HaJaHHsS aAMIHICTPATUBHOI MOCTYTH 3A1MCHIOETHCS 3
ypaxyBaHHSIM IMPOLEAYp, BU3HAUEHUX MyHKTaMu 29-50 1pOro periaMeHTy.

Oco00,1MBOCTI AiSINIBHOCTI AIMIHICTPATOPA HEHTPY, IO MPAIIOE€ HA
BigzajieHoMy podo4omy micii

51. PimieHHs Tpo yTBOPEHHS Ta PO3MIIICHHS BIIIAJICHOTO pOOOYOro MicCIs
aJIMiHICTpaTOpa MPUHUMAETHCS OPraHOM, 110 YTBOPUB LIEHTP, BIAMOBIIHO O BUMOT,
3a3HAUCHUX Y PErJIaMeHTIl, Ta 3 ypaxyBaHHIM MOTPeO CyO’€KTIB 3B€pHEHHS, KITBKOCTI
HaceleHHs, o Oyae HUMH OOCIyroByBaTuCs, Ta 00CATy TOCIYT, IO
HAJIaBaTUMYThCA.

Bigmanene poGoue Micie aaMiHICTpaTopa PO3MIIIYETHCS Ha MEpPIIOMY ado
IpyroMy TioBepci OyIiBiAl 3a YMOBH CTBOPEHHS HAJIEKHUX yMOB IS
0€3MepenIKoTHOTO TOCTYITY I 0¢i0 3 IHBATIHICTIO Ta THIIMX MAJIOMOOUTHHUX TPYII
HAaCEeJICHHs 0 Takoi OymiBIIi.

AJMIHICTpaTOp LIEHTPY, IO MPAIIOE Ha BIJIAIIEHOMY pOOOYOMY MICIli, MOXKeE
00CITyroByBaTH HACEJIEHHS OJTHOTO 200 KUIBKOX CTAPOCTUHCHKUX OKPYTIB.

52. V npuMiieHHi, e po3MileHe BijjajieHe podode Miclie aaMiHicTpaTopa
3a0e3MeuyeThCsl PO3MIIICHHS aKTyalbHOI, BUYEpHHOi 1H(opMmallli, HeOOXiAHOI aJis
oJIep>KaHHS aJIMIHICTPATUBHUX MOCIYT, 3 JOTPUMAHHSIM BUMOT I[bOTO PETIaMEHTY.

53. IlpumMiiieHHs, e pO3MIIIEHO BijjalieHe poboue Miclie aaMiHicTpaTopa,
00JIAIITOBYIOTHCS MICISIMHU ISl OYIKYBAHHS Cy0’ €KTaMU 3BEPHEHb.

Cexperap paau P.I1. HAITOBAHELb
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